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I. O6umue moJI0KeHHSI

1.1. Hacrosimee Ilonoxenune o6 o0paGoTke W 3amuTe MEPCOHANBHBIX JIaHHBIX
(manee - Ilonoxenue) I'BOY COIL Ne 30 r.o. Cri3paHb peryaupyeT MOpPSIOK
Noly4eHusi, 0OpabGOTKM, MHCIONB30BaHHWA, XpaHeHHS M obecnedyeHus
KOH(HACHIHATBHOCTH MEPCOHANBHBIX [AHHBIX Ha OCHOBaHMHM DemepanbHOro
3akoHa ot 27.07.2006 Ne 152-@3 «O nepcoHanbHBIX JaHHBIX» (qadee — 3akoH No
152-@3), ®enepanbHoro 3akoHa ot 27.07.2006 Ne 149-®@3 «O6 mHpopMauHHy,
MH(GOPMALMOHHBIX TEXHONOTHSAX M O 3amuTe HH(GOPMAIMH», [IOCTAHOBJIEHHS
IlpaButenscta P@ ot 15.09.2008 Ne 687 «O6 yrBepxkaenuu Ilomoxenus o6
OCOGEHHOCTAX 00pabOTKM II€PCOHANBHBIX [aHHBIX, OCYIIECTBIEMOH 6e3
HCTIONIB30BaHUSA CPEACTB aBTOMAaTHU3aLlMM», a TAK)KE B COOTBETCTBHUU ¢ YCTAaBOM H
IlpaBunamMu BHyTpeHHero TpymoBoro pacmopsgka I'BOY COILl Ne 30 r.o.
CeI3paHs.

1.2. Ilens paspaGotku IlonoxeHus - ompejenceHHe TOpAnKa 06GPabOTKH
NepCOHANBHBIX AaHHBIX paboTHHkoB I'BOY COIL Ne 30 r.0. Cei3paHb M HMHBIX
CYOBEKTOB IEPCOHATBHBIX NAHHBIX, [EPCOHATBHBIE NAHHBIE KOTOPHIX MOLIEXKAT
00paboTke, Ha OCHOBAHMH MOJTHOMOYHIA OIlepaTopa; obecredeHue 3alUTh [IpaB |
CBOOOZ 4elloBeKa W IpaKIaHWHA, B T.4. pabOTHHKA y4pekaeHHs, MpH oOpaboTkKe
€ro NepPCOHANIBHBIX JaHHBIX, B TOM YHCIE 3aLUThI [IPaB HA HEIPHUKOCHOBEHHOCTH
YaCTHOM JKU3HH, JIMYHYIO M CeMeHHyI0 TaliHy, a TakXke YCTaHOBJICHHE
OTBETCTBEHHOCTH [JO/DKHOCTHBIX JIML, HMMEIOUIMX HOCTYNl K MEPCOHAIBHBIM
AaHHBIM, 3@ HEBBHINO/IIHEHHe TpPeOOBAHUK HOPM, perynnpylomnx o0paboTKy u
3alLUTY NEPCOHATBHBIX JaHHBIX.

1.3. Tlopsinok BBOza B elicTBrE W H3MeHeHus [1ooKeHuUs.

1.3.1. Hacrosimiee Ilomoxenue BCTymaeT B CHIy C MOMEHTA €ro YTBEpP)KICHHS
mapekropom I'BOY COII Ne 30 r.o. Cempanp u meiicTByeT GeccpodHo, 10
3aMeHbl ero HoBbIM [lonoxenuem.

1.3.2. Bee nsmenenus B [TonoxeHne BHOCATCS MPHKA30M.

1.4. Bce pabGOTHMKM ydpexxIeHHS HODKHBEI OBITH O3HAKOMIIEHBI C HACTOSIIAM
IlonoxxeHneM 1o poCIuCE.

L.5. PexxuM KOHQUIEHUNATBHOCTH NMEePCOHAIBHBIX AaHHBIX CHUMAETCS B CIIydasx
MX 00€3INYNUBAHHUS U [0 HCTEYEHHH 75 JIeT CPOKA MX XPaHEHHS, HIIH IPOIEBAETCS
Ha OCHOBAaHWHM 3aK/IOYEeHHs 3KcrnepTHOHM komuccuu I'BOY COIIl Ne 30 r. o.
CrI3paHb, eciii HHOE He OMpEIENIeHO 3aKOHOM.

I1. OcHOBHbIE MOHATHS H COCTAB MEPCOHAIBHBIX TAHHBIX PaGOTHHKOB.

2.1. Ins ueneit nactosmero ITooXeHHs HCIONB3YIOTCS CIEAYIOIIHE OCHOBHBIE
TIOHSTHS:

- TepCOHANbHbIC [aHHbIE paboTHHKA - mr00as HHGOPMAIMs, OTHOCAIIASNCH K
OTNpPENENICHHOMY MM OIpPENeNSeMOMy Ha OCHOBAaHMHM TakKod WH(MOPMALMH
paboTHHKY, B TOM YHCIIe ero (HaMuIus, HMs, OTUECTBO, TOJl, MECSIL, ATa ¥ MECTO
POXIEHHS, anpec, CeMeHHOe, COLHalbHOe, HUMYIIECTBEHHOE IO0JI0XKEHHE,
obpazoBanue, mpodeccus, JOXOABI, Apyras MHOOPMANHs, HEOGXOmUMAs
paboTo/aTeN IO B CBSI3U C TPYIOBBIMH OTHOIIEHHSIMH,

- 00paboTka MepCOHaNbHBIX NAHHBIX - cOOp, CHCTeMaTH3aLHs, HAKOIUICHHE,
XpaHeHHe, yTOYHEHHE (o6HOBNEHHE, U3MEHEeHHeE), UCIIOJIb30BaHHE,
pacmpocTpaHeHne (B TOM YMCIe Iepeiada), oOe3NMYUBaHHE, OIOKHPOBAHHE,



YHUUYTO)KE€HHE IepcOHaNbHBIX JaHHBIX pabotHukoB [I'BOY COILI Ne 30 r.o.
Ce13paHs;

- KOHQUISHIIUATHEHOCTE ITEPCOHANBHBIX JaHHBIX - 0053aTebHOe I COOI0AeHUs
Ha3HAUYeHHOTO OTBETCTBEHHOIO IHIA, ITOJNYYHBIIEro AOCTYI K I€PCOHAIBHBIM
JaHHBIM pabOTHHKOB, TpeOoBaHHWE He [OMYCKAaThb HMX paclIpocTpaHeHHs 0Oe3
cornacus pabOTHUKA WIM MHOTO 3aKOHHOTO OCHOBAaHMS,

- paclpoCTpaHEeHHWEe IIePCOHANBHBIX [aHHBIX - JeiCTBHs, HalpaBlieHHblE Ha
nepefadyy MEpCOHANBHBIX JaHHBIX pPaOOTHUKOB OIpeAeNleHHOMY KpyTry JIHI
(mepenada mepcOHaJbHBIX JAHHBIX) WIM Ha O3HAKOMJICHHE C II€PCOHAIBHBIMH
JAHHBIMH HEOTPaHHMYEeHHOro Kpyra JMl, B TOM 4Hcle 0oOHapoAOBaHUE
IIEPCOHAIBHBIX JaHHBIX pabOTHHUKOB B CpeACTBaX MaccoBOM HH(OpMaLUH,
pasMenieHHe B UHGOPMAllMOHHO-TEIeKOMMYHHKAIIHOHHBIX  CeTSIX  WIH
IPENOCTABIEHHE JOCTYNa K MEepCOHANIbHBIM MaHHBIM PAaOOTHHUKOB KaKHUM-IHOO
HHBIM CIIOCOOOM;

- HCIOJB30BaHWE INEPCOHAIBHBIX JaHHBIX - JeicTBus  (omepauuu) ¢
NEepCOHANIbHBIMM JaHHBIMH, coBeplaemMble TODKHOCTHEIM TurioM ['BOY COILLL Ne
30 r.o. Cei3pasb B LeNAX NMPUHATUS PEHICHUN WM COBEPIIEHUS WHBIX IEHCTBHH,
MOPOXAAMIINX FOPUAWYECKHAE [IOCIEICTBUS B OTHOLIEHHWH pabOTHUKOB 11O
HHBIM 00pa3oM 3aTparMBalOMIMX HX IIpaBa M CBOOOABI WJIM IIpaBa M CBOOOJBI
ApYTUX JIMLL

- OnokupoBaHHME NEpPCOHANBHBIX [aHHBIX - BpEMEHHOe IIpeKpaileHue cbopa,
CHCTeMaTH3alllH, HAaKOIUIeHHS, UCIIOIb30BaHHUs, PACIIPOCTPAHEHHSI [TEPCOHANBHBIX
IaHHBIX paDOTHUKOB, B TOM YHCIIE UX IepeIayH;

- YHHYTOXXEHHE NEPCOHAIBHBIX AAHHBIX - JEHCTBUS, B pe3yibTaTe KOTOPBIX
HEBO3MOXXHO  BOCCT@HOBHTH  COJEp)KaHHE  IePCOHAIBHBIX  JaHHBIX B
MH(OPMALIMOHHON cHCTeMe TIepCOHATBHBIX JaHHBIX paOOTHHKOB HIIH B pe3yJIbTaTe
KOTOPBIX YHHYTOXXAIOTCS MaTepHaIbHbleé HOCHTENH IIePCOHAIBHBIX JaHHBIX
pabOTHHUKOB,

- o0e3nMuYMBaHHWE NEPCOHANBHBIX JaHHBIX - JEHCTBHS, B pe3yNbTaTe KOTOPBIX
HEBO3MOJKHO OIPEJEIUTh IIPUHAIEKHOCTD NIePCOHANBHBIX JaHHBIX KOHKPETHOMY
paboOTHHUKY;

- ofmenocTynHele INEpCOHAIbHBIE [aHHbIE - IePCOHAIbHBIE JaHHBIE, IOCTYII
HEOIPaHWYEHHOI'0 Kpyra JHUIl K KOTOPBIM IIpelOCTaBlIeH C coryiacus paboTHHKa
MIM Ha KOTOpble B COOTBETCTBHHM C (enepaJbHBIMH 3aKOHAaMH He
pacrpocTpaHseTcs TpeboBanue coOaoaeHns KOHPUIEHIINAIBHOCTH.

- HHpopMalus - cBeldeHUs (cooOILeHHs, AaHHBIE) HE3aBHCHMO OT (OPMBI HX
HpeACTaBIeHHUS.

- JOKyMEHTHPOBaHHas HWH(pOpMalus - 3a(QUKCHPOBaHHas Ha MaTepHaIbHOM
HOCHTENe IyTeM  JOKYMEHTHpPOBaHHUsS  HHpOpMAlUMs ¢  pPEeKBH3HTaMH,
TO3BOJISIIOIIMMYU  ONIPEJEIUTh TakKyldo HHGOpPMaLUI0 WIM ee MaTepHalbHbIH
HOCHUTEIIb.

2.2. B coctaB mNepCcOHaJBbHBIX JaHHBIX pabOOTHUKOB YYPEKIEHHS BXOIAT
JOKYMEHTBI, coAepikalue MH(GOpPMAalHI0O O MAacHOPTHBEIX JaHHBIX, 00pa3oBaHHM,
OTHOILIEHHH K BOUHCKOH 0053aHHOCTH, CEMEHHOM II0JI0KEHHH, MECTE )KUTENIbCTBA,
COCTOSIHUH 37I0POBbS, @ TAKXKE O MPEIBIIYIIIX MECTaX UX pabOTEL.

2.3. KoMIeke JOKYMEHTOB, CONPOBOXKAAIOMINN Tpoliece o(hopMIIeHUs TPYAOBBIX
otHowmeHui pabotHuka B ['BOY COILl Ne 30 r.o. Cel3paHb IpH €ro mpHEME,
NepeBo/ie U YBOJILHEHUH.



2.3.1. Uudopmanus, npeacrapisemMas pabOTHUKOM IIPH MOCTYIUIEHHH Ha paboTy B
YYpPeXKIEHHE, [OJDKHA HMEThb [NOKyMeHTalnbHylo G(opmy. Ilpu 3akmoueHun
TPYAOBOTO JOTOBOPa B COOTBETCTBHHU cO CT. 65 Tpymosoro koxuekca Poccuiickoit
@enepallid JHII0, IOCTyTArOIIee Ha paboTy, MpeabsBIseT paboTOIATENIO:

- IaCIOPT WJIA HHOH JOKYMEHT, YIOCTOBEPSIOLIHH IHYHOCTS;

- TPYHOBYIO KHIDKKY, 3a HCK/IIOUYE€HHEM CJIydaeB, KOrja TpyAOBOH IOroBOp
3aKJF0YaeTCs BIIEPBbIE WJIM DPAOOTHUK IOCTymaeT Ha paloTy Ha YCIOBHIX
COBMECTHTENILCTBA, TMOO TPyA0Bas KHIXKKa y paOOTHHKA OTCYTCTBYET B CBS3H C €€
yTPaTOX MM 110 APYTUM [IPHYUHAM;

- CTPax0BOE CBH/IETENIECTBO FOCYIapCTBEHHOTO NEHCHOHHOTO CTPaXOBaHHS;

- JOKYMEHTBI BOMHCKOIO y4eTa - JJIi BOCHHOOOS3aHHBIX W JIHII, IOJIEKAIIHX
BOMHCKOMY YYeTY;

- JIOKyMeHT 00 o0Opa3oBaHHM, O KBaIM(UKAIMM HIH HATHYHH CIEIMATbHBIX
3HAHWM - TIPY NOCTYIUIEHUH Ha paboTy, TpeOyIOUIylo CIElHaIbHEIX 3HAHUA WM
CleLHaJIbHOM ITOATOTOBKH;

- cBHIETeNbCTBO O npucBoeHrud MHH (nipu ero Hanuuuu y paGoTHHKA).

2.3.2. Ilpu odopmnenun paborHuka B ['BOY COII Ne 30 r.o. Cespans
CeKpeTapeM YUYpeXKIEHHs 3alloJHsAeTCs yHUpuIUpoBaHHas ¢opma T-2 «JIuuxas
KapTo4yka pabOTHHKa», B KOTOPOH OTpaXkaloTCAd ClIeAYIOLIHE aHKETHBIE H
Ouorpaduyeckue gaHHbIE pabOTHHKA:

- obme csenenus (O.M.O. paGorHuKa, nara POXIEHHs, MECTO POXKIECHHS,
rpaXkIaHCTBO, 0Opa3zoBaHWe, mpodeccHs, CTax paboThl, COCTOsHHE B Opake,
[IacIIOpTHBIE JaHHEIE);

- CBEJIEHHUS O BOUHCKOM yYeTe; =

- JaHHBIE O ITpHeMe Ha paboTy;

B nanpHeiieM B THYHYIO KAPTOYKY BHOCSTCH:

- CBEJIeHHs O IIepeBoax Ha IPYryio pabory;

- CBeIeHHA 00 aTTeCTalluu;

- CBEJICHHs O IIOBBILIEHUU KBaTU(UKALIUH;

- CBEJIEHHA O IIpo(ecCHOHATBHOMN IEPENOArOTOBKE;

- CBEJIEHHUS O Harpazaax (IOOLIPeHHX ), TOYETHBIX 3BAaHHIX;

- CBeJIeHUs 00 OTITycKax;

- CBEJIEHHS O COLIMANIbHBIX FapaHTHSAX;

- CBEJIEHHSA O MECTE JKUTEIbCTBA U KOHTAKTHBIX Telle(OoHaX.

2.3.3. B y4YpeXIeHHUH CO3JAIOTCS H XPAaHATCS CIELYIOIIHE IPYIIIEI JOKYMEHTOB,
comep Kallue JaHHble 0 pabOTHHUKAX B €IMHUYHOM MM CBOJHOM BHJIE:

2.3.3.1. JloKkyMeHTBI, cOAep)Kalllie IepCOHaJbHbIE HaHHbIE pPaOOTHHKOB
(KOMILIEKCBI JOKYMEHTOB, CONPOBOXKAAIOLIME IMPOLEcC O(GOpPMIIEHHsS TPYHOBBIX
OTHOILIEHHWH I@IpM IIpHeMe Ha paboTy, NepeBoJe, YBOJIBHEHHU; KOMIUIEKC
MaTepHaJIOB 110 aHKETHPOBAaHHIO, TECTUPOBAHHIO; TIPOBEAECHUIO cobeceNOBaHui ¢
KaHIMJATOM Ha [O/DKHOCTh; IOMJIMHHUKM M KONHMU IIPHKAa30B IO JIMYHOMY
COCTaBy, JIHYHBIE Ji€Jla W TPYAOBble KHIKKH paOOTHHKOB; leja, CoAepiKallue
OCHOBaHMs K IIpHMKasy IIO JMYHOMY COCTaBy; Jella, COAep)Kallde MaTepHallbl
aTTecTaluu pabOTHHKOB; CI1yKeOHBIX pacclieI0BaHUT; CIIPaBOYHO-
HHQOpMAlMOHHBIH OaHK JaHHBIX [0 MepcoHaly (KapTOTEKH, IKypHabl);
MNOAJTHHHUKH W KOIMH OTYETHBIX, AHAIUTHYECKHX W CIPABOYHBIX MaTEepPHAJIOB,
nepeJaBaeMbIX PYKOBOIACTBY  YUPEKIAEHHUS, PYKOBOAMTENSAM CTPYKTYPHBIX
NOJpa3Je/ICHUH; KOIMHM OTYETOB, HANpPaBiAsSeMBIX B T'OCYNapCTBEHHBIE OpIaHbI



CTaTHCTHKH, HAJIOrOBbIE HHCIIEKLHH, BBILIECTOAIINE OPraHbl yIpPaBIEHUS U Apyrue
YYPEXKIACHHUS ).

2.3.3.2. JloxyMeHTalus 10 OpraHU3aIuu paboThl CTPYKTYpPHBIX MOJpa3zeneHuit
(TIOMOXEHUS O CTPYKTYpHBIX NOpasaeNeHusaX, MO/DKHOCTHBIE HHCTPYKIMU
PabOTHUKOB, IPHKa3bl, PaCIIOPSIKEHHS, yKazanusa pykosozctea ' BOY COILL Ne 30
r.0. CpI3paHBb); MOKYMEHTHI 110 MIAHHPOBAHHMIO, YYETy, aHaJIu3y U OTYETHOCTH B
4acTH paboThl ¢ MEPCOHAIOM YUPEKICHHUS.

I1I. C6op, 06paboTka u 3amura NIePCOHAIBHBIX JaHHBIX

3.1. Tlopsnok MmomydeHus IepCcoHATbHBIX TaHHbIX.

3.1.1. Bce mepcoHanbHEIE HaHHBIE paboTHHKa yupek[IeHHs! CeayeT IONyYarh y
Hero camoro. Ecmy mnepcoHambHble NaHHBlE PaGOTHHKA BO3MOXKHO MIOJTyYHTh
TOJIBKO y TpPeTbedl CTOPOHBI, TO PabGOTHHK MOJKEH OBITH YBEIOMJIEH 00 3TOM
3apaHee W OT HETO AOJDKHO OBITh IMOJIyYEHO MACHMEHHOE COTIACHE. JomxHocTHOE
MU0 paboTonarens MOMKHO COOOIIMTE paboTHHKY YuUpeXXIeHHs O IelX,
HPE/IONAraeMeIX HCTOYHUKAX U CIIOCO0aX MOMyYeHHUs [MepCOHANBHBIX JaHHbIX, a
TAlOKE 0 XapaKTepe MOUIeXKAIIMX IIONYYeHHIO IIePCOHANBHBIX NAHHBIX K
TIOCIENCTBUAX OTKa3a pabOTHHKA 1aTh TUCEMEHHOE COTIACHE HA X IIOJIyYeHHe.
3.1.2. PaGoTonarens He uMeeT mpasa NoIy4aTh U 00pabaTeIBaTh MEPCOHATBHBIE
AaHHble pabotHmka ['BOY COII Ne 30 r.o. Cezpane 0 ero pacoBoii,
HAllHOHAIHOH MPHUHA/JIEKHOCTH, NOJHTHYECKHX B3TJIANAX, PETUTHO3HBIX HIIH
unocodekux ybexIeHUSIX, COCTOSHIN 3[10pOBbsl, HHTUMHOM JKM3HH. B ciyyasx,
HCIOCPENCTBEHHO ~ CBS3AHHBIX C  BONPOCAMH  TPYAOBBIX OTHOIUEHWH, B
COOTBETCTBUHU €O CT. 24 Koucturyuuu Poccuiickeii @enepauun pabortomarens
BIIpaBe MOJIy4aTh H 00pabaTeiBaTh JaHHBIE O YACTHON KH3HH pabOoTHHKA TONBKO ¢
€ro MHCEMEHHOTO COIVIACHS.

OOpaboTka yKka3aHHBIX IEPCOHATIBHBIX AHHBIX paboTHUKOB paboTomaTenem
BOSMOHa TOJIBKO € MX COInacus Jubo 6e3 UX COracus B cileqyoLux CIIyqasix:

- IEpCOHAIBHBIE JAHHBIE SIBIISIOTCS OOLIENOCTYIHBIMY,

- TCPCOHAILHBIC NaHHBIE OTHOCATCS K COCTOSHHIO 340pOBBS PabOTHHKA H HX
00paboTka HeOOGXOMMMa IS 3aIMUTHI ero KU3HH, 3[I0POBbS WM HHBIX XHU3HEHHO
BAKHBIX HHTEPECOB MO0 JKM3HH, 3/0POBbS WM HMHBIX JKH3HEHHO BAKHBIX
MHTEPECOB APYTHX JHUL ¥ MOTyYeHHE COrNacus paboTHHKA HEBO3MOJKHO;

- 0 TPeOOBAHMIO MOTHOMOYHBIX TIOCYIApPCTBEHHEIX OpraHOB B Clyyasx,
peyCMOTPEHHBIX (PeepabHbBIM 3aKOHOM.

3.1.3. PaGoronarens BrpaBe o6paGaTsiBaTh IIEPCOHANTBbHBIE JaHHBIE PaGOTHHKOB
TOJIBKO C UX [TMCBMEHHOT'O COIIacHS.

3.1.4. TIuceMeHHOe cornacue paGoOTHHKa Ha 00paboTKy CBOHMX IEpPCOHANBHBIX
J@HHBIX JOJKHO BKJIIOYATE B ce0:

- (amunmio, uMs, oryecTso, anpec CyObeKTa NepCOHANBHBIX NaHHBIX, HOMED
OCHOBHOTO NOKYMEHTA, YAOCTOBEPAIOIIEr0 €ro JHYHOCTh, CBENEHHS O JaTe
BBbIJIaTH yKa3aHHOIO JOKYMEHTA U BBIJABIIEM €0 OpTraHe;

- HaHMCHOBaHHE ((aMHIIHIO, UMS, OTYECTBO) U aZpec omepaTtopa, MOJydYaroliero
coriacue CyObeKTa MepCOHANBHBIX JAHHBIX;

- IIeJIb 00paboTKH NepCOHATBHBIX JIaHHBIX;

- IICPEYCHb NMEepCOHANBHBIX NAHHBIX, Ha OOpPabOTKY KOTOPBIX HAeTCsl COrTacHe
CyObeKTa MepCOHABHBIX JaHHBIX;
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- TepeveHb OEHCTBHI C IMepCOHAJbHBIMHM [JaHHBIMH, Ha COBEPIICHHE KOTOPBIX
JaeTcsl COryiache, OOLiee OIMCAHHE MCIONB3yeMbIX OINEpaTopoM Crocobos
00paboTKH MepCOHANBHBIX JaHHBIX;

- CPOK, B T€UeHHE KOTOPOro JAEHCTBYET COTIache, a TakKe MOPSAIOK €ro OT3biBa.

3.1.5. Cornacue paGoTHHKa He TpeOyeTcs B CIEAYIOMNX CllydasaX:

1) 06paboTka MEPCOHATBHBIX JaHHBIX OCYIIECTBIISETCS Ha OCHOBaHHU TpynoBOro
konekca P® wmnu uHOro (emepalbHOrO 3aKOHA, YCTAaHABIMBAIOLIETO €€ ILEIb,
YCIIOBHSI TIOJyYEHHs MEPCOHATBHBIX JaHHBIX M Kpyr CyOBEKTOB, I€PCOHAJIbHBIE
JaHHBle KOTOPBIX MOIJIeKaT 00pabOTKe, a TaKXKe ONPENe/SIOLIEero MOTHOMOYHS
paboronarens;

2) o6paboTka TMepCOHANBHBIX MAaHHBIX OCYIIECTBISIETCS B LEJIAX HMCIOJTHEHHS
TPYAOBOI'O JOr0OBOpa,;

3) 06paboTKa MEPCOHATBHBIX JaHHBIX OCYMIECTBIIAETCS A CTATHCTHYECKHX KU
MHBIX HAyYHBIX IeNell TIpM YCIOBHH  00f3aTeNbHOTO  00e3NHYHBAHHA
IIepCOHAJIBHBIX JaHHBIX;

4) 06paboTKa NepCOHATHHBIX JaHHBIX HEO0OX0auMa ISl 3allUThl XKU3HH, 310POBbS
WO WHBIX JKA3HEHHO BAXHBIX HHTEpecOB pabOTHHKA, €C/IH MOJyYeHHE ero
Corjiacusi HEBO3MOJKHO.

3.2. TTopsinok 00paboTKu, nepeaadd U XpaHeHHs IEPCOHAIbHBIX TaHHBIX.

3.2.1. PaGoTHEK yupexneHus npenocrasisier cekperapio I'BOY COILL Ne 30 r.o.
Cri3paHb 10CTOBepHBIe cBefeHus o cebe. Cexperapp MpOBEpsET N0CTOBEPHOCTD
CBeIICHMH, CBepsis NaHHBIE, NPeNOCTaBIeHHbIe PabOTHHKOM, C HUMEIOLIMMHCA Y
paboTHHKA JOKYMEHTaMH. .

3.2.2. B coorBercTBHH co CT. 86, ri1. 14 TK P® B nemsx obecrevyeHus: mpaB U
cBoGOx uenoBeka U rpaxaanuHa mupekrop IBOY COI Ne 30 r. o. Ceispanb u
ero MpeICTaBUTENM NP 00paboTKe MEePCOHANBHBIX NAHHBIX PAOOTHHKA NOJIKHBL
cobII01aTh clleayrolpe o0iue TpeboBanus:

3.2.2.1. OOGpaboTka IepCOHAJBHBIX  HAaHHBIX  MOXET  OCYIIECTBIIATHCS
HCKIIOUMTENFHO B IelaX oOecreyeHus CcoOMIOJeHHs 3aKOHOB M HMHBIX
HOPMATHBHBIX TPABOBBIX AKTOB, CONEHCTBHA Pa0OTHUKAaM B TPYHOYCTPOHCTBE,
o6yd4eHMH U TPOABMXKEHWH IO CIyx0e, obecrieueHus JMNYHOH Oe30MaCHOCTH
pabOTHHKOB, KOHTPOJS KOJMYECTBA W KayecTBa BBIMOJHAEMOH paboTHl H
obecredeHns COXpaHHOCTH UMY LIECTBA.

3.2.2.2. Ilpu ompenenenun oObema H  colepxanus, 0OpabaTbiBaeMbIX
MepCOHANBHBIX  JaHHBIX  PaborogaTens  JOMKEH  PYKOBOJACTBOBATHCS
Koucrutyrnumeii Poccuiickoii ®enepannu, TpynoeeiM KomekcoM PoccuiickoH
depepanyy ¥ HHBIMH (deiepanbHBIMK 3aKOHAMH.

3.2.2.3. Ilpn TNpUHATHH pelleHHMH, 3aTPardBalONIUX HHTEPeCH pabOTHHUKA,
PaGoTomarens He HMeeT IIpaBa OCHOBBIBATbCA Ha II€PCOHATBHBIX MAAaHHBIX
pabOTHHKA, TIOy4eHHbIX MCKIIOYATENIEHO B Pe3yNbTaTe MX aBTOMATH3HPOBAHHOM
06paboTKH UK 3JIEKTPOHHOTO MOy YSHHUS.

3.2.2.4. 3ammra NEpPCOHANBHBIX IaHHBIX pPabOTHMKAa OT HENMPaBOMEPHOro HX
HCIIONB30BAHUA HIIK YTpaThl oOecneurBaeTcs PaboTonareneM 3a CUeT ero CpelIcTB
B TIOPSIIKE, YCTAHOBIEHHOM (enepalbHBIM 3aKOHOM.

3.2.2.5. PaGOTHMKM M HX IPEACTABHTENH MOJDKHBI OBITH O3HAKOMJICHBI IIOA
pacrucky ¢ nokymentamu [ BOY COII Ne 30 r.o. Cei3panb, ycTaHaBIHBaIOIUMH
NOpsIoK 06pabOTKH MEPCOHATBHBIX JAHHBIX paGOTHHKOB, a TaKKe 00 HX MpaBax U
0053aHHOCTSX B 3TOH 00J1aCTH.




3.2.2.6. Bo Bcex cmyuasx oTkaz paGOTHMKA OT CBOHMX IIpaB Ha COXpaHEHHE H
3aIIUTY TaWHBI HEIEHCTBUTEEH.

IV. Ilepenaya u xpasenue nepcoHaNBHBIX TaHHBIX

4.1. Ilpu nepenaye MePCOHANBHBIX TAHHBIX paboTHuka PaGortomarens nmomken
co0moaaTh ceayomue TpeGoBaHuS:

4.1.1. He coobmars mepcoHanbHbIE NaHHBIE paboTHHKa TpeThell cTOpoHe Ge3
MHCBMEHHOTO  COIMIaCHs paOOTHHKA, 3a MCKIIOYEHMEM CIIyYaeB, KOIIa 5TO
HE0OXOZMMO B LEMISX MpeIyTIpeKIeHUs YTPO3BI XKHM3HU U 3[I0POBBIO paboOTHHKA, a
TAKKE B CITy4asx, yCTAaHOBJICHHBIX (helepanbHbIM 3aKOHOM.

4.1.2. He coobmare mepcoHanbHble NaHHbIE paboTHHKA B KOMMEPYECKHX LE/IIX
0e3 ero MUCEMEHHOrO cornacus. O6pabotka mepcoHanbHEIX JaHHBIX PaGOTHHKOB
B LCLIX MPOABMKCHUS TOBApOB, paboT, yCIyr Ha PHIHKE IIyTeM OCYILIECTBICHHA
NPAMBIX KOHTAaKTOB C NOTEHIMAIBHBIM ITOTPEOHTENIEM C TIOMOIIBIO CPEICTB CBSI3H
AOITyCKaeTCs TOIBKO C €0 NpeABaPHTEIBHOTO COrIACHSL.

4.1.3. Ilpenynpeauts mu, TOTy9HBIINX TI€PCOHANIBHBIE NaHHbIE PaGOTHHKA, O
TOM, 9TO 3TH JaHHBIE MOTYT OBITh HCIIOIB30BAHBI JIMIIb B LESX, IS KOTOPBIX OHH
COoO0MIEHBl, U TpeGOBaTh OT ITHUX JIHI] TIOATBEPKAEHUS. TOTO, YTO 3TO IPABUIIO
cobmoneno. Jluia, moNyqHBLIdeE [IEPCOHANIBHbIE NaHHbIE pPabOTHHKA, O0S3aHEBI
COOIIOATh PEXUM CEKPEeTHOCTH (konbunenumansHocTy). JlanHoe [TonoxkeHme He
pacripocTpaHseTcss Ha OOMEH MEPCOHATBHBIMU JTaHHBIMH pabOTHHUKOB B MoOpsKe,
YCTaHOBIIEHHOM (he/iepalbHbIMH 3aKOHAMH.

4.1.4. OcymecTBIAT Nepenavy mepcoHATBHBIX TAHHEIX paboTHHMKOB B mpejenax
YHPEXACHHSA B COOTBETCTBUHU C HACTOSIIMM [l0J105KeHmeM.

4.1.5. Paspemats 1ocTyn K mNepcOHANBHBIM HaHHEIM pPabOTHHKOB TOIBKO
CIEIHAITEHO YIIOTHOMOYEHHBIM JIMLAM, IIPH 9TOM YKa3aHHBIE JIMNA JOMKHEl HMETh
IpaBO MNOTy4aTk TOJBKO TE€ NEPCOHAIbHBIE JAHHBIC paboTHHKa, KOTOpBbIE
HEOOXOIMMBI /ISl BEITIOJIHEHUS KOHKPETHOI (GyHKIHH.

4.1.6. He 3ampammusars WHOOPMALIUIO O COCTOSIHHH 310pOBbsl pabOTHHKA, 3a
HCKIIIOYCHHEM TeX CBEIEHHH, KOTOpBIE OTHOCATCS K BOIIPOCY O BO3MOXHOCTH
BEITIONIHEHHS! Pa0OTHUKOM TPYIOBOM (yHKIHH.

4.1.7. IlepenaBate mnepcoHaNbHBIE TaHHEIE paboTHHMKA MpenCTaBHTENAM
PabOTHUKOB B MOpSIKe, yCTAHOBIEHHOM TpynoseiM komexkcom Poccuiickoii
Qezepauuy, ¥ OrpaHHYMBATH Ty HHPOPMALIHIO TONBKO TEMH IEPCOHATIBHBIMH
AaHHBIMM PabOTHHKA, KOTOpble HEOOXOMMMBEI JUIS BBITOMHEHHS YKa3aHHBIMH
IIPEICTABUTENIAMHU MX (QYHKIHH.

4.2. XpaHeHHe U HCIIONB30BaHHE NI€PCOHANIBHBIX JJaHHBIX PabOTHUKOB:

4.2.1. IlepconanpHbIe NaHHbBIe paboTHHKOB 06pabaTEIBaIOTCH U XpaHATCS B OTHENIe
KaJIpoB.

4.2.2. TlepcoHanbHble NaHHBle PaGOTHUKOB MOTYT OBITH TOJYYE€HBI, IPOXOIAUTh
HalbHEHIIyl0 00paGoTKy u TepemaBaThes Ha XpaHeHHe KaK Ha OyMakHBIX
HOCHTEIISIX, TaK ¥ B 3JIEKTPOHHOM BHIIE.

4.3. Ilpu nmosy4eHnH MepCOHANBHBIX TAHHBIX HE OT paboTHHKa (3a MCKITFOUeHHEM
CJIyHacs, €CIlM IepCOHAJIbHEIC NaHHble GBUTM IpeOCTaBIeHbl pPaGoToNaTeNo Ha
OCHOBaHHM (helepalbHOrO 3aKOHA WM eCITH IIEPCOHAJIbHBIE JAHHBIE SBIISIIOTCS
o0IueoCcTYIHBIME) paboToxaTe s 10 Hayaia 00pabOTKH TaKuX MepCOHANBHBIX
A@HHBIX 00sI3aH IIPEOCTaBUTE PaGOTHHKY CIIeyOIIy 0 HH(DOpMAIHIO:

- HANMEHOBaHHE ((HaMHUIIHs, HMS, OTYECTBO) U aZipec oreparopa HIIH ero
IpPEeCTaBUTENs;



- OEJIb 06pa6OTKH NEPCOHANIBHBIX OJAaHHEIX U ee ITIPaBOBOE€ OCHOBaHHE;

- IIpE€ATioJIaraeMele IOJIE30BaTE| IIEPCOHATIBHBIX JaHHBIX,

- YCTaHOBJICHHBIE HACTOSIIAM (DeﬂepaJIBHBIM 3aKOHOM IIpaBa CY6'BeKTa
NePCOHAIBHBIX ITAaHHEIX.

V. JlocTyn K nepcoHanbHbIM TaHHBIM pabOTHHKOB

5.1. IlpaBo noctyna K mepcoHANBHBIM JAAHHBIM PaOOTHHUKOB UMEIOT:

- aupextop 'BOY COILL Ne 30 r.o. Ce13pans;

- CEKpeTaps;

- COTPYIHUKH OyXTranrepuu;

- CHEMHAIMCT 110 KaJpOBOMY NE€TONPOU3BOCTBY,

" PYKOBONMTEIH CTPYKTYPHBIX IOAPa3JeNeHHH MO HANpaBIeHHIO NesTelbHOCTH
(HOCTYTI K IIepCOHANBHBIM JAHHBIM TOIBKO PabOTHHKOB CBOEro NIOJpa3/ieNeHus ).

5.2. Pabotrrk OpraHu3anuu umeer IIpaBo:

5.2.1. Tlomy4yaTh HOCTYI K CBOUM [IEPCOHANIEHBIM JAaHHBIM M O3HAKOMJIEHHE C
HHMH, BKIIO4as NMpaBO Ha 6€3BO3ME3NHOE MONydYeHHe KOMHH JoGoii 3aIlHCH,
COICPXKAIEH NepCOHaNbHEIe JaHHbIE PaGOTHHKA.

5.2.2. TpebGosare or PaGoromarens YTOYHCHHS, UCKIIOYCHUS MM HCIHpaBJICHHS
HETIONIHBIX, HEBEPHBIX, YCTaPEBIUHMX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJTyYeHHBIX
HJTH He ABJIAOIINX HeoOXoauMeIMu 11t PaGoronarens NIePCOHANIBHBIX TaHHBIX.
5.2.3. INony4ars ot PaboronaTens

- CBCACHHMA O JIMLAX, KOTOPBIE UMEIOT HOCTYN K IEPCOHANBHBIM OaHHBIM HJIH
KOTOPBIM MOXeT OBITh PeI0CTaBIeH TaKO JOCTYIT;

- [IEpeYeHb 00pabaThIBAEMBIX MEPCOHANBHBIX TAHHBIX H HCTOUHUK UX IIOJTyYEHHUsI;
- CPOKH 00pabOTKH MepCOHANBHBIX JaHHBIX, B TOM YHCITe CPOKH HX XpaHEHHS;

- CBCACHMA O TOM, KakHe OPUIMYECKHE TOCIEACTBHS IS cyOBexTa
[IEPCOHAIBHBIX NaHHBIX MOXET IIOBJIEYb 3a COOOif 00paboTKa ero mepcoHaIbHBIX
JaHHBIX.

5.2.3. TpeGoBaTh H3BeleHUs Pabotonarenem Bcex mm, KOTOPEIM paHee ObuH
COOOIUECHBI HEBEPHBIE HJIH HEMOJHbIE NIEpCOHaNbHBIE JaHHEIE, 000 BCex
MPOU3BE/ICHHBIX B HUX MCKIIFOUEHHUSX, HCIIPABICHUSX WM JOMOIHEHHSX,
O6xanoBath B  YIOJIHOMOYEHHBII Opran Mo 3alluTe MpaB CyOBEKTOB
TICPCOHAILHBIX NAHHBIX HIH B CyneGHOM MOpsIKe HEIIPaBOMEPHBIE NEHCTBUA WIH
OesneiicTBus PaGoronarens IpH 00paboTKe H 3aIuuTe €ro TIePCOHAJIBHBIX JaHHBIX.
5.3. KommpoBate ¥ fenath BBIIHCKH [ICPCOHAJIBHBIX  IaHHBIX pabOTHHUKA
PaspellaeTcs UCKIOYHTENBHO B CIy)KeOHBIX LENsX ¢ MHCHMEHHOIO pasperieHus
HavaJbHUKA OTAela KapoB.

5.4. Tlepenava undopmarmu TPETbEH CTOPOHE BO3MOXKHA TOIBKO IIPH ITHCBEMEHHOM
cornacuy paboOTHHKOB.

VI. OtBeTcTBeHHOCTS 32 HapyeHue HOPM, peryTHpyromux o6paboTKy U 3amuTy
NIePCOHANBHBIX JaHHBIX

6.1. Paborarku ['BOY COIII Ne 30 r.0. ChI3panb, BUHOBHbIE B HApYLIEHHH HOpM,
PETYIMPYIOINX  0My4YeHue, o6paGoTKy H 3amuTy NIePCOHAIBHBIX JIaHHBIX
paboTHHKa, HECYT AMCUHUILTHHAPHYIO 4AMHHHCTPaTHBHYIO, TPaXIaHCKO-IIPABOBYIO
{UIH YTOTIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHE C (heNepPatbHBIMU 3aKOHAMIL



6.2. Hupektop I'BOY COII Ne 30 r.o. Ce3paHb 3a HapyLIeHHE HOpM,
PETyIHPYIOMKX TOy4eHHe, oOpaGoTKy M 3alIMTy IIepCOHAIBHBIX JAHHBIX
paboTHNKa, HECET aIMHHHCTPATUBHYIO OTBETCTBEHHOCTh COMNACHO CT. 5.27 | 5.39
Konexca 06 agMuHmcTpaTHBHBIX npaBoHapyueHusx Poccuiickoit ®enepanyu, a
TakKe  BO3MeIlaeT pabOTHHKY yiiep0, NpHYHHEHHbIH HENpaBOMEPHBIM
HCTIONE30BAHUEM HH(OPMALIMH, CONepKallieil IIepcoHaNbHbIe NaHHbIE PAGOTHHKA.




